ELECTRONIC CONTRIBUTION SUBMISSION

EXPLAINING THE EXCEL SPREADSHEET
The excel file which provides the electronic contribution submission displays information in Columns “A” to Column “O”.

1.
Column A provides for the Employer Registration Number without any dash. 

2.
Column B provides for the Sub-Number is Zero (0).

3.
Columns C and D provide for the year and month the employer is paying FOR.

4.
In Column E the Employee Registration Number must be inserted without any dash.

5.
In Column F the employee name, in the order Last name, First Name must be inserted.

6.
Column H represents the number of weeks the employee worked for. For NIS purposes the number of weeks in any given month is base on the number of Mondays in that given month. So the month of May, 2005 has 5 weeks, which begin on the 2nd, 9th, 16th, 23rd, 30th. The “NIS week” begins on a Monday and ends on a Saturday. If an employee works one (1) day in any given week he/she is deemed to have worked that week. 

7.
Column I provides for the insurable earnings of each employee. Remember the ceiling on which NIS contribution is deducted is $3000 for monthly paid employee and $693 for weekly paid employees.

8.
Column J is 9% of Column I.

9.
Columns K to O represent the actual weeks the employee worked. So for May, 2005

a.
X under week1 means the employee worked for the whole or part of the period May2 to May7

b.
X under week2 means the employee worked for the whole or part of the period May9 to May14

c.
X under week3 means the employee worked for the whole or part of the period May16 to May21

d.
X under week4 means the employee worked for the whole or part of the period May23 to May28

e.
X under week5 means the employee worked for the whole or part of the period May30 to June4

So that if an employee DID NOT WORK for the period say May16 to May 28 then there must be no X’s under week3 and week4. But X’s under week 1, Week 2 and Week5.
10.
In ALL CASES the number of weeks under Column H MUST EQUAL to the number of X’s under Column K to Column O

A number of employers have the practice where NIS benefits are concerned of paying the employee their full salary and recovering that the necessary amount from the benefit cheque. Where that is done the employer does not have to adjust the weeks or insurable earnings. Take the following example.

Say an employee is earning $3000 monthly. That employee is sick for 2 weeks starting from May 2, 2005 to May 15, 2005. That person sickness benefit is $900. The employer who does not pay the full salary upfront would have to do the following on the spreadsheet

Under Column H the number of weeks should be 3 instead of 5. The insurable earnings in Column I should be $2100 ($3000-$900). And the must be no X’s under Week1 and Week2, but X’s under Week 3, Week4 and Week5.

Employers who pay their employees full salary upfront do not have make these adjustments. The number of weeks worked will be 5 and the insurable earnings will be $3000. The only adjustment will be for new persons or persons leaving and not having worked all weeks of the month.

For example if new employee starts work on May 16, 2005 the number of weeks worked (Column H) is 3 and the will only be X’s in week3, week4 and week5.

For more information or clarification on remittance please call 440-3309
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